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KawValleyVolunteers Tutorial for Team Captains 

Nancy Perry Day of Caring 2026 
September 17-18, 2026 

United Way of Kaw Valley (UWKV) is excited to celebrate Nancy Perry Day of Caring (NPDOC) with you this 
year!  

For questions or assistance, email Audrey Mott at amott@uwkawvalley.org and Monroe Hanson at 
mhanson@uwkawvalley.org. 

Click here to view available volunteer projects for Nancy Perry Day of Caring 2026! 

 Projects open in waves according to sponsorship levels. Check the 2026 Team Captain 
Handbook for details. Volunteer projects will be open to the public on August 17, 2026.  

Click here for the 2026 Team Captain Handbook. 

NOTE: Team captains/leads will be unable to add individuals to their team(s) that have an incomplete 
UWKV waiver.  

 Share the instructions in the How to compete the waiver section with your team members.  
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How to complete the waiver 
All Nancy Perry Day of Caring projects require volunteers to complete United Way of Kaw Valley’s 
volunteer waiver, titled “2025-26 Confidentiality Agreement for UWKV Volunteers.” If you completed 
this last year, you will already be marked as “Qualified.” 

You will either be prompted to complete the Qualifications Waiver when you are invited to join a team, 
or you can navigate into your profile to complete the Qualifications Waiver.  

You will need to login to your KawValleyVolunteers.org account. If it has been a while since you’ve logged 
in, the login page has changed.  

This is your KawValleyVolunteers.org landing page. 

 

Click Login. You’ll see the following screen. 
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Enter and verify your email address. If you don’t remember your password, click Forget your password?. 

 If you don’t receive a password reset email, contact Monroe Hanson at 
mhanson@uwkawvalley.org for assistance. Do not create a new account.  

After you have logged in, you will either be prompted to complete the waiver (if you are responding to a 
team join link), or you can navigate to your profile.  

Click your profile icon in the upper right-hand corner. Click Qualifications. 

 

Under Incomplete Qualifications, click the link for 2025-26 Confidentiality Agreement for UWKV 
Volunteers. 
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Enter your date of birth. 

 

Click Continue to agree to the eSign Confirmation pop up. 

 

Enter your initials, signature, and the date where prompted. 
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Click Complete Signing.  

The 2025-26 Confidentiality Agreement for UWKV Volunteers will now appear under the Complete 
Qualifications heading. Now you can sign up for any volunteer opportunity or join your team!  
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Find a project 
Click here to view available volunteer projects for Nancy Perry Day of Caring 2026! 

You may also navigate to KawValleyVolunteers.org, click Opportunities on the left-hand menu, and 
select Initiative from the Select A Filter dropdown. Select 2026 Nancy Perry Day of Caring from the 
Select Initiative dropdown. Click Search. 

 

You may decide to enable additional filters to narrow down the available projects.  

Filter by location 
To filter by location: Click Show needs near me.  

 

Select a distance in miles from the dropdown. Enter your zipcode. Click Update.  

 

There will now be a location filter active, pictured below. 
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If you want to remove the location filter, you will need to click the blue text and click Remove. The page 
will reload. 

Other filters 
Filter By: You can select from many diƯerent filters in the Filter By dropdown, pictured below.  

 

The most useful filters for you might be: 

 Available Slots – Enter the number of people on your volunteer team to see volunteer 
opportunities with at least that many slots available. 

 Date – Filter opportunities by either Thursday or Friday only. 
 Interest – If there is a particular interest area (ie. basic needs, food prep, health, etc.) your team 

wants to volunteer in.  
 Outdoors – Filter for Indoor or Outdoor projects only.  
 Virtual Opportunity – Filter for virtual (remote) or not virtual projects only. 
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Sign up a team for an NPDOC Project 
You’ve looked through the available projects and found the right volunteer opportunity for your team! The 
opportunity page will look something like this:  

 

Take note of the number of volunteer spots remaining, and the site supervisor. If you have any questions 
about the project, you should contact the site supervisor of your chosen project first.  

* Example site supervisor 
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The bottom of the volunteer opportunity will have additional information regarding family friendliness, 
indoor or outdoor venue, and wheelchair accessibility, as well as the location of the volunteer 
opportunity and the required waiver.  

 The location of the volunteer opportunity may be diƯerent from the organization’s oƯice. Take note 
of the address listed. 

All Nancy Perry Day of Caring projects require volunteers to complete United Way of Kaw Valley’s 
volunteer waiver, titled “2025-26 Confidentiality Agreement for UWKV Volunteers.” If you completed 
this last year, you will already be marked as “Qualified,” pictured below.  

 

 NOTE: Team captains/leads will be unable to add profiles to their team(s) that have an incomplete 
waiver. Share the instructions in the section “How to complete the waiver” with your team 
members.  
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Respond As Team 
Under the project title, day, and time, click Respond As Team. 

 

Click Create A New Team. 

 

 NOTE: Want extra guidance on managing teams? Click here!  

 

Create a unique team name. 

Click Add Me. Click the checkbox to indicate you’re the Team Leader. 



Team Captains Tutorial NPDOC 2026    11 

 

Click the alert triangle under Questions.  

This opens the initiative questions for you to answer for yourself. 

 

After you’ve answered all questions, click Update Team Member. 
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The icon under the Questions column will change to a pencil to indicate that the questions are complete.  

 

Click the checkbox next to “I have read and agree to the volunteer waiver.” You can click the blue text to 
download and read the Nancy Perry Day of Caring 2026 Liability & Photo Waiver.  

 

 

Add Team Members 
There are two ways to add team members.  
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One ways is by clicking Add Volunteer. You will be prompted to add their email, name, and answer the 
initiative questions.  

 

Individuals added in this manner must have KawValleyVolunteers.org accounts, and their waivers must 
be complete. If they do not have an account or a complete waiver, the following error will pop up.  

 In this case, you’ll need to Reserve Additional Slots and then view the Share your team join 
link section for further instructions. 

 

If individuals have an account and a complete waiver, then you can fill in the remaining information and 
click Add Team Member.  
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Reserve Additional Slots 
The second way to add team members from the Build Your Team page is to Reserve Additional Slots. 
Reserving slots does not answer the required questions, but it is an eƯicient way to save space for your 
team. After reserving slots, you should invite team members to join your team – see the Share your team 
join link section for instructions.  

Click the 0 dropdown next to Reserve Additional Slots. Select the number of team members you are 
reserving space for. The maximum number shown will be the maximum number of available slots for this 
opportunity.  

 

Click Finish. 
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You will automatically be taken to the My Teams page of your profile. There will be a green banner to let 
you know your team was created successfully. 

 

After reserving slots, follow the steps in the Share your team join link section to invite your team 
members to complete their own qualifications and initiative questions. 

 NOTE: Everyone participating in Nancy Perry Day of Caring 2026 must have a waiver on file. 
Anyone desiring a t-shirt or intending to attend the breakfast celebration must complete the 
initiative questions.  
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Share your team join link 
Click your profile icon in the upper right hand corner. Click My Teams. 

 

The My Teams page will show you all of your previous teams. You can filter this using the “Show all 
teams” dropdown. 

 

Click Manage Team under the Options column header. 

 



Team Captains Tutorial NPDOC 2026    17 

Click Copy Join Link.  

 

Share this link with your team members. They will be prompted to login to their KawValleyVolunteers.org 
account, sign the waiver, agree to the photo release, and answer the initiative questions in order to join 
your team.  

 

After team members join, they will appear in a list underneath the Team Leader. Reserved slots will 
automatically tick down when a team member joins.  

 

Everyone participating in Nancy Perry Day of Caring 2026 should have a KawValleyVolunteers.org account 
and have a signed waiver on file.  

If you or your team are having diƯiculty with this requirement, please contact Monroe Hanson at 
mhanson@uwkawvalley.org and Audrey Mott at amott@uwkawvalley.org as soon as possible for 
assistance.  

 


